
Form 12.3  Agreement of Sale Checklist

  1.
Mortgage contingency clause
 __________________________________



__________________________________________________________



__________________________________________________________



__________________________________________________________



__________________________________________________________


This specifies not only the mortgage amount but also the term, interest rate, monthly payment, and maximum prepayment penalty.

  2.
Date and location of closing
 ___________________________________



__________________________________________________________



__________________________________________________________

  3.
Termite certification (method)
 _________________________________



__________________________________________________________



__________________________________________________________

  4.
Clear title (insurable) 
________________________________________



__________________________________________________________



__________________________________________________________

  5.
Type of deed and method of holding title
 _________________________



__________________________________________________________



__________________________________________________________

  6.
Identity of holder of deposit 
___________________________________



__________________________________________________________



__________________________________________________________

  7.
Prohibition against the seller entering into new, adverse leases 
________



__________________________________________________________



__________________________________________________________

  8.
Estoppel certificates from tenants _______________________________



__________________________________________________________



__________________________________________________________

  9.
Prorated expenses, taxes, rents, insurance, and interest on security deposits 
__________________________________________________



__________________________________________________________



__________________________________________________________

10.
Transfer of security deposits 
___________________________________



__________________________________________________________



__________________________________________________________

11.
All personal property which is included in tenants’ rent that is to be included in the sale (furniture, refrigerators, throw rugs, etc.) 
_________



__________________________________________________________



__________________________________________________________

12.
Remedies if either party cancels without cause
____________________



__________________________________________________________



__________________________________________________________

13.
Warranty that present use is legal 
_______________________________



__________________________________________________________



__________________________________________________________


Verify this by a letter to the local zoning board after signing of the agreement.

14.
Verify soil hazards
__________________________________________

_________________________________________________________



_________________________________________________________

15. Date possession is to be given
________________________________

16.
Designation of who pays which fees—buyer or seller
_______________

_________________________________________________________



_________________________________________________________

17.
Disclosure of whether either party holds a real estate license (such disclosure is usually required by state law)
_______________________



_________________________________________________________



_________________________________________________________

18.
Permission to make a presettlement inspection and what is covered ____

__________________________________________________________



_________________________________________________________

19.
Warranties of the rent schedule and terms of leases 
_________________

__________________________________________________________


__________________________________________________________

20.
Warranty that seller has received no notices of violations of the housing codes 
_____________________________________________________



_________________________________________________________



_________________________________________________________

21.
Permission to inspect all apartments if that has not been done prior to signing of the agreement of sale 
________________________________

22.
Copies of all leases whether tenant-signed or owner-signed 
_________

23.
The following items should be checked at the presettlement inspection:

A.
Personal property that is included or excluded from the sale, such as drapes, light fixtures, and appliances
 ________________________


______________________________________________________

B.
Condition of the premises at the time the property change hands (e.g., “broom clean”) _____________________________________


_____________________________________________________


_____________________________________________________

C.
Property damage that will void the sale _______________________

D.
Warranty that the plumbing, heating, and electrical systems are in working order at settlement _______________________________
E.
1031 Tax Deferred Exchange contingency ____________________

Additional Notes on Agreement of Sale

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________


