
Form 18.33  Move-Out Letter

Date

Name

Address

City, ST  Zip

Name:

We hope you have enjoyed living here. I hope that we can be of service to you in your future real estate transactions. Remember, we have many financial benefits for you including referral fees, if you find us a tenant as great as you, assistance toward your down payment if you buy from us, and secret properties that no one else will ever show you!

Before vacating, be sure to request and complete our move out instruction checklist.

Once you have cleaned your unit and removed all your belongings, contact me at _________________________________ to arrange for a walk-through inspection and to return the keys and garage door openers.

Also, please provide a forwarding address where we may mail your security deposit, less any lawful deductions for the cost of necessary cleaning and repairs of damage in excess of ordinary wear and tear and any past-due rent. We will return your deposit balance and an itemization of any charges, within two weeks after you move out.

We appreciated being your landlord and we would like to now be your advisor in buying and selling real estate. Please call me for a free consultation.

If you have any questions, please contact me at 815.929.9258.

Sincerely,

Walter Sanford

Sanford Systems


