
Form 9.2  Expenses for Property

Fees

Alarm permit: 
__________________________________________________

Health permit:
 __________________________________________________

Accountant’s fees:
 _______________________________________________

Attorney’s fees:
 _________________________________________________

Government inspection fees:
 _______________________________________

Property management fees:
 ________________________________________

Business license:
 ________________________________________________

Rent control board: 
______________________________________________

Parking fees:
 ___________________________________________________ 

Land lease:
 _____________________________________________________

Insurance

Boiler insurance:
 ________________________________________________

Fidelity bond insurance:
__________________________________________

Fire and casualty insurance:
_______________________________________

Flood insurance:
________________________________________________

Liability insurance:
 ______________________________________________

Pool insurance:
_________________________________________________

Worker’s compensation:
 __________________________________________

Umbrella policy:
 ________________________________________________

Maintenance

Air conditioning services:
_________________________________________

Cleaning apartments:
_____________________________________________

Blinds/drapes cleaning:
____________________________________________

Elevator services:
_______________________________________________

Extermination:
 __________________________________________________

Heating system service:
__________________________________________

Landscaping:
 ___________________________________________________

Painting:
______________________________________________________

Pool service:
___________________________________________________

Repairs:
 _______________________________________________________

Carpet cleaning:
_________________________________________________

Snow removal:
_________________________________________________

Graffiti:
_______________________________________________________

Pest or termite control:
___________________________________________

Payroll

FICA (Social Security Tax):
 _______________________________________

FUTA (Federal Unemployment Tax):
________________________________

Leasing agent payroll:
____________________________________________

Maintenance payroll:
_____________________________________________

State disability tax:
 ______________________________________________

State unemployment tax:
__________________________________________

Manager:
 ______________________________________________________

Property Taxes

Include personal property taxes:
____________________________________

Replacement Reserves

Appliance replacement:
___________________________________________

Carpet replacement:
______________________________________________

Common area interior painting:
_____________________________________

Exterior painting:
________________________________________________

Furniture replacement:
____________________________________________

Pool resurfacing:
________________________________________________

Tuck-pointing brickwork:
_________________________________________

Roof replacement:
_______________________________________________

Water heater:
___________________________________________________ 

Mailboxes:
____________________________________________________

Gates/security:
_________________________________________________

Heating/air conditioning:
__________________________________________

Utilities

Electricity:
_____________________________________________________

Gas/oil:
_______________________________________________________

Rubbish removal:
_______________________________________________

Sewer:
________________________________________________________

Telephone:
 ____________________________________________________

Water:
________________________________________________________

Cable/Internet:
_________________________________________________

Vacancy Factor

Your vacancy rate will be a function of the rent you charge and the overall quality of management and the building.  If the present owner is enjoying
a consistent 100 percent occupancy rate and you plan to charge similar rents, there is no point in adding a 5 percent vacancy rate into your calculations. 
On the other hand, if you plan to raise rents substantially, you should probably include a large vacancy estimate. You can verify the present owner’s vacancy rate by checking the dates on his leases:
_______________________

Miscellaneous

A.
Advertising (newspaper, signs, rental agency, Internet):
 ______________



__________________________________________________________

B.
When the building is not located on a high traffic street, owners often obtain permission from the owner of a property on a strategic corner to pitch a sign that will direct prospective tenants to the property.  These signs can be extremely important to your marketing effort, and the monthly rental fee paid to the landowner is an unavoidable expense that can be easily overlooked:_________________________

C.
Apartment Owners Association dues:                                .  Some associations assess their members a flat dollar amount for each apartment.  Be sure to include this incremental cost in your annual expense.

D.
Credit Reports:
______________________________________________

E.
Security Deposit Interest:
______________________________________


Many states require that all or part of this interest be paid to tenants.

F.
Homeowner’s assessments:
____________________________________

Verification  

Some expenses can be verified by speaking with the appropriate supplier or government agency.  Don’t hesitate to do so.  Call the municipal government and ask about the following:

What is the total property assessment?
 _______________________________

Assessment for land? 
____________________________________________

Improvements?
_________________________________________________

Will the property be reassessed upon sale?
 ___________________________

If not, when is the next reassessment scheduled?
 _______________________

What is the current tax rate?
_______________________________________

Any indications of next year’s rate?
_________________________________

Are any municipal improvements pending?
___________________________

Is the municipal government considering rent control legislation?
__________

Water: 
________________________________________________________

Sewage:
_______________________________________________________

Electricity:
_____________________________________________________

Trash Removal:
_________________________________________________

Speak with the municipal water and sewage departments and other utilities (electricity, trash removal, and so forth), and ask if they will give you figures for your prospective property for the past three years.  Request any available information about future rate increases.
_______________________________

Call all service vendors from the last year and ask if all recommended service was carried out.
_________________________________________________

Other:
________________________________________________________


_____________________________________________________________ 


_____________________________________________________________ 


